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. OOmue moJioxkeHusl.

Hacrosimee momnokenue paspaborano B cooTBeTcTBuHM co cT. 23 3akona JIHP «O6
o0pa3oBaHuN», YCTaBOM MYHHUIIMIAILHOTO 00pa30BaTENbHOTO YyupexjaeHus «PpiOuHCKas
mkona» (nanee — MBOY) u pernmaMmeHTHpyeT aesTelbHOCTh OOImero cobpanusi pabOTHUKOB
MBOY, saBnstoiierocs 0JJHUM U3 KOJUIETHANIbHBIX OpraHoB yrpasiieHuss MbOY.

Llensto gesrenpHocTn OO0ImEro codpanus sBiseTcs 001Iee PyKOBOJICTBO OpraHU3aLUeH B
COOTBETCTBUU C YUPEAUTEIbHBIMU, TPOrPAMMHBIMU JOKYMEHTAMU U JIOKATbHBIMU aKTaMHU.

Obmee cobpanue paboTaeT B TECHOM KOHTAaKTEe C aJMUHUCTpAalMell W WHBIMU OpraHaMu
camoynpasiieHuss MOY, B COOTBETCTBUU C JACHCTBYIOLIUM 3aKOHOJATEILCTBOM, MMOA3aKOHHBIMU
HOPMaTUBHBIMM akTaMu U YcrasoM MOY.

1. Komnerenuusi O61mero coopanusi

B xommerentuio O61Iero coopanwsi BXOINT:

- pa3pabotka u npunstue KosnexkruBHoro porosopa MBOY;

- pa3zpa0OoTtka u npuHsaTue [IpaBun BHyTpeHHEro TpyAoBoro pacnopsaka MbOY;

- OTpeZieTICHHEe pa3Mepa JOIIaT U HaJ0aBOK, MPEMHMA U JPYTUX BHIIUIAT CTUMYIHPYIOIIETO
xapakTtepa B npezenax uMmeromuxcs y MbOY cpencts Ha oruiaty Tpyna;

- OMpeJesieHue YMCICHHOCTH M CPOKa IMOJIHOMOYHMI KOMHCCHUU TIO TPYAOBBIM CIIOpaM,
n30panue e€ 4JIeHOB;

-- o0cCyXJIeHUE TOKATbHBIX HOpMaTUBHBIX akToB MBOY;

- 00cykaeHue nporpaMmsl passutus MBOY;,

BHECEHHUE MPEIOKEHUN PYKOBOJIUTENIO 00pa3oBaTeNbHONW OpPraHU3alMKd MO H3MEHEHHIO
ycTaBa, JIOKaJbHBIX HOPMATHUBHBIX AaKTOB [0 OCHOBHBIM BOINPOCAM JESTEIBbHOCTH
o0pa3oBaTeNnbHON OpraHu3anuy, B TOM YHCIE 3aTpardBalOlIMX IpaBa M 00S3aHHOCTH
pabOTHUKOB (MpU OTCYTCTBUU IIPEJICTABUTEIIBHBIX OPraHOB PAaOOTHUKOB);

— n30paHue npeacTaBuTesield paOOTHUKOB B KOMUCCHIO TIO TPYAOBBIM CIIOPaM;

- n30paHue TpeaAcTaBUTENs (MPENCTABUTEIBHOTO OpraHa) Ui MPeICTaBICHHS
MHTEPECOB pPAaOOTHUKOB B COLMAJIBHOM NIAPTHEPCTBE Ha JIOKAJIbHOM YPOBHE B IOPSIIKE,
MPEelyCMOTPEHHOM TPYIOBBIM 3aKOHOJATEILCTBOM;

— onpeieleHue MePBUYHON MPOQPCOIO3HONW OpraHU3allid, KOTOPOU OYyIeT MOpydeHo
HaIPaBUTh PYKOBOJUTEIIO 00pa30BaTENbHON OpPraHU3aluu (€ro MpeCTaBUTEII0) MPEITI0KEHHE
0 Hayaje KOJUICKTUBHBIX TIEPErOBOPOB OT HMEHH BCeX pPAOOTHUKOB B MOPSIKE,
IPElyCMOTPEHHOM TPYIOBBIM 3aKOHOAATEIbCTBOM;

- BHECEHHE TMPEAJIOKEHHUS PYKOBOAMTENIO 00pa3oBaTENbHOM OpraHu3anmuu o
CO3aHUH KOMUTETA (KOMUCCHH) TIO OXpaHe TpyAa pabOTHUKOB;

- YTBEP)KACHUE TOpsiIka TIPOBEIEHUS TalHOrO TOJOCOBAaHUS B  CiIydasX,
IPElyCMOTPEHHBIX YCTaBOM 00I1e00pa30BaTeIbHON OpraHU3aliH.

1. Obmiee cobpanue (kKoH(pepeHIUs) paOOTHUKOB U (WJIHM) €ro yIMOJTHOMOYEHHBIH
NPEJICTaBUTEINb BIPABE MPEACTABIATh HHTEPECH paOOTHUKOB 00pa30BaTEbHONW OPraHU3aIliH B
OpraHax BJIaCTH W YIIpaBJIEHUs, MPO(PCOIO3HBIX U UHBIX OOBEJUHEHUSAX PAOOTHUKOB M HHBIX
OpraHu3alUsaX IO BOMPOCAM, OTHECEHHBIM YCTAaBOM K KOMIIETEHIIMH OOIIEro coOpaHus
(koH(epeHun) paboTHUKOB. OT MMEHHM 00Opa30BaTENIbHOM OpraHu3anuu oodiee cobpaHHe
(xoH(pepeH1Us) paOOTHUKOB HE BBICTYIIAET.

I11. CocraB o6mero codopanus (koHdepeHIHN)

O6mee cobOpanue (kKoHpEpEeHIMs) PaOOTHUKOB SBJISETCS TOCTOSHHO JIEHCTBYIOIIUM
KOJIJIETHAJIbHBIM OpraHoM. B coctaB oOmiero cobpanust (KoH(epeHIuH) paOOTHUKOB BXOMAST
PYKOBOJMTENb  OOpa30BaTEeNbHONM  OpraHW3allid W BCce  PAOOTHUKH, JUISI  KOTOPBIX
oOpa3oBaTenbHasi OpraHu3alys SBISETCS OCHOBHBIM MECTOM paloThbl, BKJIIOYash paOOTHHKOB
000COOJIEHHBIX CTPYKTYPHBIX MOIPa3ICICHUN.

IV. Opranuzanus gesrejbHocT O0mero coopanusi paGoTHUKOB

4.1. Obmee cobpanue (koH(DepeHrs) pabOTHUKOB MPOBOAUTCS IO MeEpE CO3bIBa, HO HE

peke onHOro pasza B rojl. Pemienue o co3biBe obOmero codpanust (KoH(pepeHIun) pabOTHUKOB



BIIPaBE MPUHSTH:

—  PYKOBOAHMTENb 00pa3oBaTeIbHON OpraHU3allny;

—  TIpeACTaBUTEIBbHBIN OpraH pabOTHHKOB;

—  HMHHMLUATHBHAS TpyIIa pabOTHUKOB, cocTosmas He MmeHee 4yeM u3 30% paOOTHUKOB,
UMEIOIIUX MIPABO YYaCTBOBATH B 0011IeM coOpaHuu (KOH(pepeHnn) paboOTHUKOB.

BeimeykasanHbie opraHbl ¥ (WJIH) JIAIA TPEACTABISIIOT PYKOBOJIUTEIO 00pa30BaTeIbHOM
opranuzanui o(popMIEHHOE B MUCHBMEHHOM BHJE pEIICHHE O CO3bIBE OOIIEro coOpaHus
(koH(pepenuu) paboTHukoB. K pemieHnio M0DKeH OBITh NPHIOKEH TEpeueHb BOIPOCOB K
paccMOTpeHHIo o0mM codpanueM (KoH(pepeHueir) paboTHUKOB.

PykoBomuTens oOpa3oBaTenpHOW oOpraHu3anuu 00s3aH CcO3BaTh oOIIee CcoOpaHHe
(koH(pepeH1uI0) pabOTHUKOB B CPOK HE Oolee 7 (cemu) pabouux THEH MCO31aTh HEOOXOAMMBIE
yCIIOBHS IS 3aceqaHus oOmiero cobpanus (kKoHepeHIMH) paOOTHUKOB, €CIIM IIEPEUCHb
BOIIPOCOB, TPEJCTABISIEMBIA K  PAacCMOTPEHHI0 00muM coOpanueM (koHdepeHIuei)
PaOOTHHUKOB:

—  OTHOCHUTCS K KOMIIETEHIIMH 00111ero coopanus (koHdepeHunn) paboTHUKOB;

—  pasee He OBUT pacCMOTPEH 00muM coOpaHueM (KoHQepeHeid) pabOTHUKOB U (WIIH)
BOTIPOCHI OBUIM PACCMOTPEHBI, OTHAKO PEIICHUS 110 HUM HE OBUTH IPUHSTEHI.

4.2. O6mee cobpanue (KoHGpepeHrs) pabOTHUKOB CUMTAETCS COCTOSBIIUMCS, €CIH Ha
HEM IPUCYTCTBOBAJIO OOJIbLIE MOJOBUHBI CIIMCOYHOIO COCTaBa paOOTHUKOB 0Opa30BaTEIbHON
opranusaiui. B Ha3zHaueHHOE BpeMs IMPEICTaBHTEIb MHUIMATOPA CO3bIBA OOLIETO0 COOpaHHs
(xkoHpepeHMN) paOOTHUKOB OOBABISET Hadyalo 3acelaHusi U MPEJOCTaBISET CIOBO JIMILY,
OTBETCTBEHHOMY 3a PETHCTPAlMI0 YYaCTHUKOB. EcCiaM Ha MOMEHT OKOHYAHHUS PETUCTPAIUH
KBOpPYM HE HaOpaH, 3acemanue odrmiero codpanus (KoHGEpeHIHHn) PaOOTHUKOB MTEPSHOCUTCS Ha
JIPYryl JaTy C TMOCIEAYIOIIMM YBEJAOMIICHHEM HE IMPHCYTCTBOBABIIMX O JaTe, HA KOTOPYIO
nepeHeceHo 3acemanme. llepeHeceHHoe 3aceaHMe  MPOBOAUTCS IO  TOBECTKE  JHS
HECOCTOSIBIIETOCST  00Iero coOpanus (KoHpEpeHIur) pabOTHUKOB, €¢ HW3MCHCHHE He
JIOITyCKAeTCsl.

4.3. Jlna npoBeneHusl 3acenaHust oOmero coOpaHust (KoH(EpeHIHH) paOOTHUKOB
U30HMparoTCs MpeacenaTelb, CEKpeTapb U CUETHAsE KOMHUCCHUS (IIPU HEOOXOIUMOCTH TPOBEICHHS
TAHOTO OJIOCOBAHMSI) IPOCTHIM OOJIBITHHCTBOM T'OJIOCOB ITyTEM OTKPBITOrO FOJI0OCOBAHHSI.

[Ipencenarens OTKpBIBA€T W 3aKpbIBaeT 3aceqaHue oO1ero codpanus (KoHGEpeHIINH)
paOOTHUKOB, MPEAOCTABISAET CIOBO €ro Yy4YaCTHHKAaM, BBIHOCHT Ha TOJOCOBAHHE BOIPOCHI
MIOBECTKHU 3ace/laHusi, 00eCreunBaeT COOII0ICHNE TIOPSIKA YTBEP)KICHHS IIPOTOKOJIOB CYETHOM
KOMHCCUU (TIpH TPOBEACHUU TAWHOTO TOJOCOBAHMUS), IOJAMUCHIBAET IPOTOKON 3aceIaHMs
o0uiero codpanus (KOHPEepeHnn) paOOTHUKOB.

Cekperapb BeIeT IPOTOKOJ 3aCeAaHus, a TakxkKe nepeaady oGOpMICHHBIX MPOTOKOJIOB Ha
XpaHEHHE B COOTBETCTBMHU C YCTAHOBIICHHBIMH B 0Opa30BaTENbHON OpPraHW3alUN IPaBHJIAMH
OpraHu3aliy Je0NPOU3BOICTBA.

CyeTHass KOMHCCHSA OCYHIECTBIISIET TIIOACYET TOJIOCOB TMIPH TPOBENEHUH TAWHOTO
rOJI0COBaHUS 110 BOIIPOCAM, YKa3aHHBIM B ITYHKTE / HACTOSALIETO yCTaBa.

4.4. IlpunsATHE pelIeHUH MO BOMPOCAM MOBECTKU JHS M YTBEPXKIACHHE IPOTOKOJIA
3acefaHus obuero coopanus (KoHpepeHun) pabOTHUKOB OCYLIECTBISIOTCAIIYTEM OTKPBITOTO
rOJIOCOBAHUSI KBAJTH(DUIMPOBAHHBIM OOJBIIMHCTBOM TOJOCOB He MeHee 2/3 pabOTHHUKOB,
NPUCYTCTBYIOIINX Ha 3acelJaHuu. VICKIIoueHHe COCTaBNIAIOT BOMPOCHI, PELICHUs MO KOTOPHIM
NPUHUMAIOTCS ITyTEM MPOBEJCHUS TATHOTO TOJIOCOBAHHMS:

- n30paHue MpeacTaBUTeNs (MPEICTABUTENBHOTO OpraHa) Ui IpeJCTaBICHUS
MHTEPECOB paOOTHUKOB B COI[MAIbHOM MMAPTHEPCTBE Ha JIOKAJIbHOM YPOBHE;

— ompeielieHue MePBUYHON MPOQPCOIO3HONW OpraHu3allid, KOTOPOH OYyJeT MOpydeHO
HaIpaBUTh PYKOBOJUTEIIO 00pa30BaTeIbHON OpPraHU3aluu (€ro MPeCTaBUTEIIO) MPEII0KEHNUE
0 Hayaje KOJJICKTUBHBIX IEPErOBOPOB OT UMEHH BCEX pAOOTHUKOB.

[Tepenava mpaBa ronoca OJHUM y4acTHHUKOM 00111ero coopanus (KoH(epeHIH) Apyromy,
a Tak)Ke MPOBEJCHHE 3204YHOT'0 MOJIOCOBAHUS 3aIPEIIAI0TCS.



45.  Pemenus, NpuHATBIE B XOJ€ 3aceiaHusi oduiero coOpaHust (KoH(pepeHIun)
paboTHHUKOB, (uUKCUpylOTcs: B mpoTokosie. IIpoTokonm 3acemaHusi o6Omiero coOpaHus
(koH(epeHIIMM) paOOTHUKOB COCTaBJIsIETCS HE Mo3aHee S5 (mATu) paboumx JHEH mocie
3aBepIICHMs] 3acelaHusi B JBYX OK3eMIUISIpax, MOJMUCHIBAEMBIX €ro IMpeaceaareieM u
cekperapeM. IIpoTokonm cocTaBisieTcsi B COOTBETCTBUM € OOMMMH  TpeOOBaHUSIMU
JEIIONPOU3BOJICTBA, YCTAHOBJIEHHBIMM B 00pa30BaTENbHOM OpraHM3aliy, ¢ YKa3aHHEM
CIEAYIOLIMX CBEICHUM.

[Tpotokon 3acenanus odiero coopanus (KOHPEPEHITNH) MOMUCHIBACTCATIPEICEAATEIIEM
cekperapeM. I[Ipu BBIHECEHHWM BOIPOCOB HA TalHOE TOJOCOBAaHHE K MPOTOKONY 3aceqaHHs
obmero codbpanus (KoHpEpeHIMN) paOOTHUKOB MPUKIIAIBIBAETCS MPOTOKOJ MOJICUETa TOJI0COB,
MOJIMCAHHBIN BCEMU WICHAMU CYETHOW KOMUCCHH.

B cinyuae oOHapyxeHHs OMMOOK, HETOYHOCTEH, HEAOCTOBEPHOTO M3JIOKEHUS (HaKTOB B
IPOTOKOJIE 3acenaHusi oodmero codpanus (KoH(pepeHIun) pabOTHUKOB YYaCTHUK (Y4aCTHHKH)
coOpanusi BIpaBe TpeOOBaTh OT MpejcenaTensero u3MeHeHus. B cBoro odepenpb, mnpeacenaTens
00s13aH IPUHATH MEPHI TI0 BHECEHUIO B TIPOTOKOJI COOTBETCTBYIOUINX U3MEHEHUH U YTOUHEHUH, a
TaK)Ke clielaTh COOTBETCTBYIOIIEE COOOIIEHHE HA CIEAYIOIIEM 3aceJaHhH 0O0IIero coopaHus
(xoH(pepeHIn) paOOTHUKOB, BHECS IaHHBINA BOMIPOC B €TI0 TTOBECTKY/THS.

OpuruHaibl IPOTOKOJIOB XPAHITCA B apXHUBe 00pa30BaTEIbHON OpraHU3aIliH.

4.6. IlpennoxeHuss PYKOBOAUTENIO O0pa30BATENbHON OpraHU3alid IO  BOIMPOCAM,
OTHECEHHBIM K KOMIIETEHIIMM 00Iero coOpaHusi paOOTHUKOB HACTOSIIMM YCTaBOM, MOTYT
NpUHUMAThCA 0e3 TMpOBEACHHUS 3acelaHus (JMYHOTO TMPUCYTCTBUS PAOOTHHUKOB) ITyTEM
MIPOBEJICHUS 320YHOTO IOJI0COBAaHUS (OMPOCHBIMITYTEM ).

Takoe rojgocoBaHue MPOBOJUTCS MyTEeM OOMEHA JTOKyMEHTaMHU ITOCPEACTBOM 3JIEKTPOHHOM
WIM WHOW CBSI3M, OOecleynBalonlel ayTeHTUYHOCTh IepeAaBaeMbIX U IPUHUMAEMBIX
COOOIICHNH M UX JJOKYMEHTAIbHOE MOATBEPKICHHUE.

[Topsimok mpoBeneHHs 3a0YHOTO TOJIOCOBAaHUS YTBEP)KIAETCS Ha 3acelaHud  OOIIEero
coOpanus (KoH(pepeHIn) pabOTHUKOB, OH JIOJKEH MPeyCMaTpUBaTh:

—  00sA3aTenbHOCTh COOOIICHHSI BCEM Pa0OTHHKAM BOIPOCOB, BHIHECEHHBIX HAa3a04YHOE
rOJIOCOBaHUE;

—  BO3MOXXHOCTH O3HAKOMJICHHUSI BCEX pPAOOTHHMKOB /0 Hadajia TOJIOCOBAHUS CO BCEMH
HEO0OXOIUMBIMU MH(pOpMaLIMel U MaTepuallaMu;

—  BO3MOXXHOCTb BHOCHTH TPEUIOKEHHS O BKIIOYEHHH B TIEpPEYeHb BOIPOCOB,
BBIHECEHHBIX Ha 3a09HOE TOJIOCOBAHUE, JOMOIHUTEIBHBIX BOIIPOCOB;

—  00s3aTeTbHOCTh COOOIIEHUSI BCeM pabOTHMKAM JI0 Hadaja rojloCOBaHUSIU3MEHEHHOM
MOBECTKH JIHS,

—  CPOK OKOHYAHHSI MPOIETyPHI TOJIOCOBAHUS U TTOJIBEICHUS UTOTOBTOJIOCOBAHHSL.

Pemenne, npuHATOE TIMyTeM 3a0YHOTO TOJOCOBAaHUS, OQGOPMIISIETCS TPOTOKOIOM C
yKa3aHHEM CJICAYIOUINX CBEICHHIM:

— KOJIMYECTBO PAOOTHUKOB, KOTOPHIM OBUIM Pa30CiaHbl BOIPOCH, TPEOYIOIIHE
MIPUHSITHS PEIICHUS;

- KOJINYECTBO paOOTHHUKOB, IPUHSBIIUX y4acTHE B 320YHOM I'OJIOCOBAHUH,0TMETKA O
COOJIIOJIEHNH KBOPYMa;

- KOJIMYECTBO TOJIOCOB «3a», IPOTHB» U «BO3JEPKAICA» MO KKIOMYBOIPOCY;

- peleHue o0IIero coopanus pabOTHUKOB 10 KaXJAOMY  BOIPOCY, TpeOyromemy
peleHHs.

K mportokomy mnpukiragsBaloTCs BCS WHPOpPMAIMS W MaTepuaibl, a TaKXe HHbIC
JIOKYMEHTBI, KacaroIIuecs: perieHusl.

V. OtBercTBeHHOCTH O011Er0 cCoOpanus

Oo1iee coOpaHue HECET OTBETCTBEHHOCTH:

- 3a BBITIOJIHEHHUE, BBHIMIOJIHEHUE HE B TIOJTHOM O00bEMe WIIM HEBBIIIOJHEHHE 3aKPETUICHHBIX
3a HUM 33]1ady;

- COOTBETCTBHE IPUHHMAEMBIX pEIIeHHH 3akoHoaarenbcTBy JHP, mnonzakonHBIM



HOPMAaTUBHBIM IIPaBOBBIM akTaM, Y crasy MbOY;

- 32 KOMIIETEHTHOCTh TPUHUMAEMBIX PEIICHUH.

V1. lenronponssoacteo O6uiero codpanus

6.1. 3acemanus O01ero coopanust oGOpMIISIOTCS TPOTOKOJIOM.

6.2. B xHUTE TPOTOKOIIOB PUKCUPYIOTCS:

- JlaTa MPOBE/ICHNUS;

- KOJIMYECTBEHHOE TMPHUCYTCTBUE (OTCYTCTBHE) UICHOB TPYAOBOIO KOJUIEKTHBA,
OTMETKa O COOJIIO/ICHUU KBOPYMa;

- COCTaB CYETHOM KOMHUCCHU (TIPH MIPOBEICHUH TAHTHOTO TOJIOCOBAHNUSA);

- npurnamennasie (PUO, 1omKHOCTD);

- IOBECTKA JHS;

- BBICTYIAIOIIHUE JINLA;

- X0/ 00CY>KJI€HHUs BOIIPOCOB;

- IPEAJIOKEHUS, PEKOMEHJIAlMU W 3aMEeYaHus WICHOB TPYJOBOrO KOJUIEKTHBA H
NPUTJIAIIEHHBIX JIHII;

- pelieHue.

—  KOJMYECTBO TOJIOCOB «3a», «IPOTUB» U «BO3JCPXKAICI» IO KaKIOMY BOIPOCY,
MOCTaBJIEHHOMY Ha T'OJIOCOBAHUE;

—  KOJIMYECTBO MCIIOPYCHHBIX OIOJUIETEHEW M0 UTOTaM TaifHOTO TOJIOCOBAHMS;

—  KOJMYECTBO CTPAHHMII TPOTOKOJIA TIOJICUETA TOJIOCOB IIPU TAHHOM T'OJIOCOBAHUHU.

6.3. [TpOTOKOJIBI MOAIMMCHIBAIOTCS TIpeceaaTeneM u cekperapeM Oomero coopanmsi.

6.4. HymMmepanust mpoTOKOJIOB BEJIETCs OT Havayia yueOHOro roja.

6.5. Kuura  mpotokomoB ~ OOmiero  coOpaHust ~ HyMepyeTcsi  MOCTPaHHYHO,
MPOIIHYPOBBIBAETCS, CKPEIIISETCS MOAMKUCHIO 3aBEAYIONIEro U neyatbio MOY.

6.6. Kuura nporokono O6miero coopanust xpanurcs B aenax MOY u nepenaercs mo

aKTy (IIpU CMEHEe PYKOBOAUTEIIS, IepeIaue B apXUB).

VII. 3axki0unTeNbHbIE MOJI0KEHU
7.1. N3MeHeHHs ¥ JOHOJHEHWS B HACTOSALIEE IOJOXKeHHe BHocaTcs OOmmm
coOpaHueM U MPUHUMAIOTCS Ha €T0 3aCeaHuMU.
7.2. [Tonoxxenue AEHUCTBYET JO MPHUHSATHS HOBOTO TOJIOKEHHUS, YTBEP)KIEHHOTO Ha

O6H.[€M CO6paHI/II/I TPYAOBOT'O KOJUICKTUBA B YCTAHOBJICHHOM ITIOPAJIKE.

CocraBieHo Ha 0cHOBe METOAMYECKOTO AIIEKTPOHHOTO TTocoOust «PopMupoBaHue
JIOKQJILHOI HOPMATHBHOI M pacnopsiuTesibHoOl 06a3bl, yacth 2 /Cocr.: ['ankun C.I'.,
I'atimanosa T.I'., PeokkoBa H.JI., Kopuesa E.B. // TIpumepb! TOKaIbHBIX aKTOB,
pEermaMeHTHPYIOMINX A TeTbHOCTh 0011e00pa3oBaTenbHbIXOpranu3anuid. — Jlonenk, 2021



